OPF Assessment Template 

Cycle:  
Assessor:    

	Organization Name 
	      

	Nominator Name and Relationship to Org 
	

	Website 
	

	Other Information 
	include information such as published newspaper or magazine articles about the organization, public radio interviews, etc.  


  

	BASICS 

	What does the organization do? 
	              

	When was it established? 
	  

	Where is it located? 
	

	What is the organization’s track record in its work? 
	  

	Did you successfully contact the organization?  
	

	If yes, please describe the organization’s overall response. 
	

	If no, please list the number of times you tried to contact the organization, including method and date.  
	


  

	THEORY OF CHANGE 

	What is the organization’s theory of change? 
	

	How might a grant from OPF to this organization be used? How does this relate to and support the organization’s theory of change? (Please base answer on conversation with contact at nominated organization. Nominated organizations do not need to provide a definite answer. OPF wants to provide partners with information on the potential ways our grant might benefit any given organization.) 
	  


  

	FINANCIALS AND STAFF 

	What is the most recent IRS 990 filing year? 
	  

	Total revenues? 
	  

	Total expenditures? 
	  

	By how much is the org in the red or black? 
	  

	If the difference is significant, what is the reason? 
	  

	What was the amount spent on salaries, benefits, and payroll taxes? 
	  

	What was the highest paid employee (title)? 
	  

	Based on your review of the organization’s finances, what is their financial trajectory? 
	  

	Is there any other relevant financial info? 
	  

	How many people staff the organization? 
	  

	Full-time? 
	  

	Part-time? 
	  

	If a specific program is nominated, please provide the budget information 
	  

	How many people staff this program? 
	  

	Please provide an overall financial summary of the nominated organization, including income, expenditures, staffing, and project-specific information. 
	  


  

	CLOSING RECOMMENDATION 

	Please: 
· Describe how a grant to this organization would further support OPF’s goals. 

· Provide any other relevant information. 
	  

	Do you recommend this organization for an OPF grant? 
	
	
	
	


  

	ADDITIONAL INFORMATION

	Are there are any volunteer opportunities with the organization for OPF members? 
	  

	Has the organization received any significant awards? 
	  


  

